Know your library
1. Introduction
School of Management Studies (SMS) library is a well equipped library, with collection and services attuned for management students, professionals, researchers and faculty. It is regarded as one of the best in south India. With a rich depository of information sources, our library was able to provide necessary information provision and support not only for SMS, but also for wider sections of the management community of our state. It always renewed, restructured it self to cope with technological advancements and changing needs of our academic community. SMS library is an automated library with OPAC, digital collections and online databases. It also houses printed resources and can support conventional information seeking with card catalogues. SMS library uses and supports free and open source software.
2. Library collections
SMS library is like a place where treasures can be unearthed. Library is currently having more than 48,174 books. We subscribe to 32 national and international journals. In addition to these we have a pool of internally generated knowledge in the form of doctoral and M.Phil dissertations and projects. Our E- journals subscription is around 3000 journals. It can open a magic casement to the world of knowledge.
3 Organization of the Library
Library is functioning in a two storied building. The ground floor houses the contemporary collection where as the upper floor stacks bound volumes and earlier editions of books.
The library collection is arranged using Dewey Decimal Classification (DDC) system. It uses digits 000-999 to represent subject. The use of DDC will provide a progressive sequence in shelving of books, which in turn will help to locate books with much ease.
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3.1 Ground floor
The reading room facility for students is arranged in the ground floor. It has following sections.
3.1.1 Contemporary collection
It is further divided into 4 collection viz, general collection, text books collection, commerce collection
and book bank collection.
3.1.1.1 General collection
It comprises of books from various domains of knowledge. We can generally say that Management, economics, statistics, and Tourism are the major subject areas, with each and every micro subjects well represented.
3.1.1.2 Reference collection
It is a collection that includes books having reference value. Normally these books will not be issued to students. It is to ensure one copy of a book on all working hours for reference.
3.1.1.3 Text book collection
This collection contains the text book prescribed in the syllabus. Multiple copies of all text books are available for issue. Text book collection is arranged in alphabetical order.
3. 1.1.4  Book bank collection
This is the collection which is exclusive for SC students.
3.1.2 Journals
3.1.2.1 Print journals
Library subscribes nearly 50 national and international journals, at present in addition to these we are also getting many journals as gifts. These journals are kept in pigeon holes with labels back volumes of last six months are kept behind them.
3.1.2.2 e-journals
Our library has access to nearly 7000 online journals in management and allied subjects.
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3.1.3 Online databases and e-journals
Online databases and journals are available through  http://library.cusat.ac.in/eg/eg-home.php
3.1.4 Catalogues
Catalogues are the tool which helps to locate the document in the library. We offer two types of catalogues.
3.1.4.1 Card Catalogue
It is the conventional catalogue written as per AACR2. This can provide all necessary details of books like author, title, key words... These catalogues are arranged in wooden cabinet near the entrance.
3.1. 4.2 OPAC   http://smslibrary.cusat.ac.in
The above address houses our e-catalogue, which can also be searched through the web. Using this anyone can check the details and availability of books. Students can know about their account and holdings. User name and password will be provided for it on request. A system is allotted in the library for students to search the OPAC.
3.1.5 DDC subject headings
For your acquaintance major class numbers are listed here.
	Subjects
	DDC Numbers

	Accountancy
	657

	Advertising
	659.1

	Banking
	332.1

	Budgeting and capital management
	658.152 – 658.154

	Business & mercantile law
	346.07

	Business communication
	651.7

	Business ethics
	174.4

	Computer science
	004 -005

	Conflict management, Negotiation…
	658.405

	Consumer behaviour
	658.834 2

	Cost accountancy
	657.42

	Developmental studies
	338.9

	Direct / indirect tax
	343.05

	E-business, E-commerce
	658.054 678

	Economics
	330

	Education
	370

	Enterprise resource planning
	658.521
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	Entrepreneurship
	658.11

	Environment management
	577.068

	Export Import policy
	382.3

	Financial management
	658.15

	Hotel management
	647.9 – 647.94

	Human resource development
	658.3

	Indian economy
	330.095 4

	Industrial mergers and acquisitions
	658.16

	Industrial psychology
	158.7

	Industrial relations
	331

	Industrial sickness
	658.16

	Insurance
	368

	International commerce
	382

	International economics
	337

	International financial management
	658.159 9

	International marketing
	658.848

	Law
	340

	Literature
	820-829

	Macroeconomics
	339

	Management
	658

	Management accounting
	658.151 1

	Management information systems
	658.403 8

	Marketing management
	658.8

	Marketing research
	658.83

	Materials management
	658.7

	Microeconomics
	338.5

	Operation research
	658.403 4

	Organizational behaviour
	658.4

	Planning
	658.401

	Production & Operation management
	658.5

	Project management
	658.404

	Psychology
	150 -159

	Public administration
	353 - 360

	Public sector
	338.62

	Quality control
	658.562

	Research methodology
	001.42

	Risk management
	658.155

	Sales management
	658.81

	Securities, Portfolio management
	332.632

	Small scale industries
	658.022

	Statistics
	519.5

	Strategic management
	658.401 2

	Supply chain management
	658.78

	Total quality management
	658.401 3

	Tourism
	338.479 1

	Training & development
	658.312 4

	Women studies
	305.42
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3.1.6 Transaction counter
This counter will facilitate the issue and return of books. This is also the corner which can guide and support students in use of the resources of the library.
3.1.7 Reprographic facilities
Reprographic facilities are also available in our library.
3.2 Upper floor
It houses rich and classic collection of books and government documents. These books are not obsolete but are classics of management. Bound volumes of journals dating back to 1964 are also placed in upper floor. These resources can support retrospective study and research. No reading room facility is available there.
4. Library users
The library users are of the following categories
4.1 Faculty members of SMS 

4.2 Research Scholars of SMS 

4.3 Students of SMS 

4.4 Alumnus of SMS 

4.5 Outsiders who come with a valid ID card or with a recommendation letter from HOD where he/she is a student. Among these only first 3 are privileged to avail books on loan, others can only refer books. 

5 Instruction to Library users
5.1 Observe complete silence in and around the library. 

5.2 Treat library article with care and with the consciousness that these articles would be useful for the coming batches 

5.3 Taking out library articles with out the prior permission of the library staff is not permitted. 

5.4 Use of mobile phones are strictly banned inside library. 

5.5 Do not replace books in the shelf. 
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5.6 Snacks and beverages are not allowed inside the library. 

5.7 Laptop can be used inside the library but without breaking the silence. 

5.8 3 cards are issued to a student. These cards are non transferable, cards once lost will not be replaced. 

5.9 Books will be issued for a period of 15 days. Renewal will be permitted on the basis of demand and availability. Books on loan can be reserved also. 

5.10 Students can take text books with register for long period, not exceeding a semester. No. of books that can be taken will be equal to the no. of paper offered in that semester. 

5.11 Students should furnish the necessary details in the gate register before entering the library. 

5.12 Students are not permitted to take personal belongings including printed materials inside the library. 

5.13 Users of library are expected to respect the instructions and suggestions given by the library staff. There shall not be any arguments with the staff. Complaints/grievances, if any may be reported to the Director. 

6. Help and guidance
If any one experiences any difficulty, contact the transaction counter or you can call us 0484-2862524, or can e-mail us librarian_sms@yahoo.co.in
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